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1. O0mue noJIoKeHH

1.1. Ornenenune aJMHUHHUCTPUPOBaHUSI MHPOPMALMOHHBIX CHCTEM (Hanee —
Otrnenenne) sBisiercs  CTPYKTYPHbBIM — roJpaszieineHueM [ ocynapcTBEHHOro
KaseHHOro yupexiaeHus «PecnyOnukaHCKHil pecypcHbIM wHeHTp MuHHUCTEpCTBa
TPY/Ja, 3aHATOCTH ¥ coLMaIbHOM 3auuThl Pecnyonuku Taraperan» (aanee — LleHTp),
OCYLIECTBASIOMUM (QYHKIMKU 10 obecneuyeHnio (GOpMHUPOBAHHUS W aKTYaIU3aLUK
MH(GOPMAILTHOHHBIX CHCTEM B cepe COLHATLHOrO 00CyKIUBAHMUS.

1.2. Ornenenue aJMHHHMCTPHPOBaHHs WH(OPMAIHOHHBIX CHCTEM B cepe
COLMAIIBHOTO  OOCHYy’KMBaHUSI  CO3JaHO C  LEJbI0  aAMHHHUCTPUPOBAHMS
MHOOPMALIMOHHON  TIOACHCTeMBbl  «Y4YeT M  MOHHTOPUHI  CeMed U
HECOBEPILEHHOJIETHUX, HaXOJSUIMXCS B COLMAIBHO ONAacHOM [IOJIOKEHHH B
Pecriybnuke Tarapcran» uHOOpMALHOHHOH TOACHCTEMBI «PaHHSISE [OMOIIb
rocynapcTBeHHON MH(pOPMAIMOHHOI cucTeMbl «COLUMANBHBIA PErHCTp HaceIeHus!
Pecriydmuku  Tarapcran», aBTOMaTHU3MPOBAHHOM HMH()OPMALMOHHON CHCTEMBI
«MupuBunyansHas mnporpaMMa peaGuiuTauuu W a0WIMTAllMH  MHBAIHIOBY,
CONPOBOXKAECHUST MHOOPMALMOHHON moacucTeMbl «OpraHu3aiiis [peaoCTaBIeHuUs
COLHAJIBHBIX yeiyr B cdepe couuanbHoro obcmyxusanus Pecrybmuku Tarapcrany»
rocy1apcTBEHHON WH(MOpPMaLMOHHON cucTeMbl «CoLMaNbHbBIH PErucTp HaceIeHMUs
Pecny6nuku Tatapcran» B pamkax npejocTaBleHHsi FOCYAapPCTBEHHOH YCIyrd 1o
MPU3HAHKIO TpaXJaHUHA HYXKIAOUMMCS B COLMAIBHOM OOCIYKMBAHMH U
COCTABJICHHIO HHIMBH/YalbHOH MPOrPaMMBl MPE/I0CTaBIEHUS COLUHATBHBIX YCIIYT.

1.3. Orpenenue B cBoell mesTenbHOCTH pykoBoacTByeTcs KoucTuTyimeii
Poccuiickoii ®enepaumu u Konerutynueit Pecry6inkn Tataperan, ®eepanbHbm
3akoHOM OT 28 nekabpa 2013 roma Ne 442-®3 «O6 ocHOBax COMMAIBLHOTO
obciyxuBanus rpaxian B Poccuiickoii Meepanumy, DeiepaibHBIM 3aKOHOM OT 24
Hionst 1999 rona Nel20-®3 «O6 ocHoBax cucTeMbl MPOoGUIAKTHKH 0e3HAI30PHOCTH
W IPaBOHApyIIeH!H HeCOBEPIICHHONIeTHUXY, 3akoHoM Pecry6nuku Tataperan ot 18
nexadps 2014 rona Ne 126-3PT «O peryiupoBaHuH OTAENTBHBIX BOIIPOCOB B chepe
COLMANLHOrO obCiyxKuBauus rpaxnan B Pecny6iuke TarapcTany, HOpMaTUBHBIMH



npaBoBbIMM aktamu Poccwiickoii ®enepauun  u  PecmyGnuku  Tartapceraw,
HOPMATUBHBIMH  TIPaBOBbIMU  aktaMM MunucrepcTBa TpyAa, 3aHATOCTH W
conmanbHoOM 3ammThl Pecny6iuku Taraperan, a Takke YcraBom Llentpa u
HacToAIMM | lonoxeHnuem.

1.4. Otsenenve B3aUMOJIEHCTBYeT C OpraHaMH TOCYAapCTBEHHOH BJIACTH
Pecny6nuku Tatapcran, opraHaMy MECTHOTO CaMOYTpaBleHMs, OOIeCTBEHHBIMH
00beqMHEHUSIMU, HHBIMH OPraHU3alUsIMu, rpaXKlaHaMy U JOJDKHOCTHBIMY JIMLIAMH.

1.5. Orpen Henmocpe/ICTBEHHO TIOTYHHSSTCS 3aMecTuTe o aupexropa Llentpa,
KypHUpYIOLLeMy JJaHHOe HANpaBIeHHe ACITeIbHOCTH.

1.6. TTonoxkenuwe 00 OTHENEHHUM, AOJKHOCTHbIE HUHCTPYKUHMU pabOTHUKOB
pa3pabaThIBAIOTCSl OTACIACHHEM, COIJIACOBBIBAIOTCA 3aMECTHTENIEM JUPEKTOpa,
KYPHUPYIOIIMM JaHHOE HaIpaBleHHe ACATEIbHOCTH, H YTBEPKIAAIOTCH JAUPEKTOPOM
[lenTpa (nanee — Jlupexrop Llenrpa).

2. OcHoBHbI€ 321244 H PYHKLIHH OTAEJIEHHS

2.1. OCHOBHEIMH 3aJa4aMH OTACJICHUS SABJISIOTCS:

2.1.1. ComnpoBoxiaeHue HUHPOPMAUMOHHOW noacHcTreMbl «OpraHusanms
MPEAOCTABICHMSA COLMANIBHBIX YCIyr B cgepe COLMaJIbHOro O00CIyKHBaHHS
Pecniyonuku  Tartapcran» — rocyfapcTBeHHOH — MHGOOPMAIMOHHON  CHCTEMEI
«CouunanpHelii peructp Hacenenus PecnyOinukn Tarapcran» (manee — COH) B
paMKax TNpefdOoCTaBlICHHS TOCYJapCTBEHHOH YC/IyTH [0 TPU3HAHHUIO TpaKJIaHHHA
HYKJAIOLIUMCS B COLMAIIBHOM OOCIYKMBAHMM M COCTABJICHUIO HHIMBHUIYaJIbHOM
MpOrpaMMbl MPeJOCTABIEHHS COLMAIbHBIX YCIIYT.

B pamkax ycTaHOBJIEHHOW 3a/1a4y OT/AEJICHHE HCIMOJHAET OPraHu3yIollylo U
KOHTPOJIMPYIOIYIO (PYHKIIHIO B OTHOLIEHHH CIIELHATHCTOB, IPHHUMAIOLIMX Y4acTHE
B OKA3aHUH roCYapCTBEHHON yCIyrH 110 NPU3HAHKIO MPaK/IaHUHA HYKIAIOUIHMCs B
COLMANBHOM OOCIYKMBAaHMW M COCTaBIEHHUIO HHIMBUAYAJIbHOW [POTrPaMMEI
Npe0CTaBlIEHUs COLMAILHBIX YCIYT:

- MOHMTOPHMHI YHCJIEHHOCTH TpPaKJaH, NMPU3HAHHEIX HYXIAIOIIHUMHUCH B
COLMAILHOM 00CITyKMBaHHH;

- NpeloCTaBlICHHEe BBIMTMCKU U3 PeecTpa MOCTABUIMKOB COLMAIBHBIX YCIYT I10
3arpocy OpraHu3aluii COLMAJIBHOrO O00CTY)KMBaHHUS, BKJIIOYEHHBIX B peecTp
[IOCTABUIMKOB COLHAIBHBIX YCIYT;

- OKa3aHWe KOHCYJIbTATHMBHOH [IOMOLIM CIEIHalIACTaM, PHHHMAIONIHMM
ydacTHeé B OKa3aHHHM TOCYJAapCTBEHHOM YCIYrd IO TPHU3HAHWIO TpaxaaHWHa
HYKJIQIOUMMCSI B COLIMAIIBHOM OOCIIYKMBAHHM W COCTABJICHUIO WHIUBUIYaITBHOM
IPOrpaMMbl MPeAOCTaBICHUS COLUATBHBIX YCIIYT.

2.1.2. ApamuHuctpupoBaHue HHOOPMALMOHHON mMojcUcTeMbl «Yder W
MOHUTOPUHI' CeMeil U HEeCOBEPILIeHHOIETHUX, HAXOASAIIUXCSH B COLUMAIbHO OMacHOM
nosioxkeHnuu B Pecniybsuke Taraperan» (nanee — VUC COII).

B paMkax yCTAaHOBIGHHOH 3aJaud OTAEJIeHHEe MCIOJIHSET CllelyloLlye



yHKIIMM:

- MpHEM 3asBOK HA CO3/aHHe ¥ BHECEHME W3MEHEHWH B y4YeTHbIC 3aruch
nons3oBareneit UC COIL;

- BeJIeHHE y4eTa 110JIb30Barelel, IMeIoIHX NepCcoHallbHbIe JaHHble AT BX0/1a
B MIC COLI;

- obpabotka 3arpocos Ha usmenenue aadusix B UC COIT;

- (hopMUPOBAHHUE ¥ HATIPABJICHHE 3asBKH [10 MOJIEPHU3ALINH HHYOPMAIIHOHHBIX
CHCTEM, Ha TIPOBEIEHHE PETTAMEHTHBIX U TeXHOJIOTHYeCKuX padoT;

- MOHUTOPHHT U KOHTpoIb hopmupoBanus ordyeTnoctd B IC COTT;

- HamnpaBlieHUE TMpPeUIOKEeHU 10 PpalWMOHANM3alM aBTOMaTH3allHH H
monepuuzanuu UC COLII;

- 0bpaboTKa, aHa/li3, NOATrOTOBKA CBOAHOH WH(OPMALHH MO SKCIUTyaTalHH
MHPOPMALIHOHHBIX CUCTEM;

- MH(QOPMALMOHHOE W TEXHHYECKOe COMPOBOKACHHE CIIELUATUCTOB
opraiu3alinii couuansHoro obcmykupanus no padore B UC COI;

- BeJIeHHe CIpaBOYHUKOB MOy «PeecTp OeIHBIX».

2.1.3. AIMHHHCTPUPOBaHWE AaBTOMATH3UPOBAHHOH  HMH(YOPMAIMOHHON
cucrembl « UH/IMBUTyanbHas nporpamMma peabuauTauuy U adUaMTaluy HHBAJIKIOBY.
B pamkax ycTaHOBIICHHOM 3a/a"H OTJeIeHHEe HCTIONHIET Cile/lyloliue QyHKIHN:

- CO3/laHHe W BHECEHMe HM3MCHEHHWIl B ydeTHble 3amucH nouabsosarenedi MIC
«BJI», oopMieHne U H3MEHEHHE TIaphbl «JIOTHH-NIApoiby» Uit nonb3osareneit UC
«BJ1»;

- BeJleHHe yuéTa [oJb30BaTesel, UMEeIOIIUX NIEPCOHaIbHBIE IAHHBIC JUIS BXO/1a
B C «bJIW», oGnoBienue cripasounuka rnons3osareneit MC «bJ1N»;

- BelenHue yudra OpPraHU3alUHi—TIOCTABIIUKOB  COLMAIBHBIX  YCIYT,
OCYIIECTBIISAIONIMX COLHATBHYI0 peadM/IMTALMI0 WM aOUIMTALMIO HHBAJIHIO0B
(nereif-wHBANKMAOB), N0OaBIeHHE MO 3alpPOCy HEroCyJapCTBEHHBIX ITOCTABIIMKOB
COLMANIBHBIX YCayr B cripaBoyHuk uenonnureneid UC «bJI»;

- npobasnenue s Beinucoxk w3 MITPA waBanuna (peb&nka-uHBanmmaa)
MOCTABLIMKOB yciyr (s obecriedeHusi JOCTyNa IOCTABIIMKOB K BBIMHCKAM W3
UITPA);

- OmfpejlelleHHe TeKYylIero WCIONHUTENS NS  HEONpeAeNeHHBIX 10
TePPUTOPHATBHON TpUHAMISKHOCTH BbiMucok w3 MIIPA wnnBanuaa (pebGéuxa-
UHBaIUIA);

- MepeHasHaueHue Tekyllero ucrnonauutenss Boinucoxk u3 HMITPA uuBanuna
(peb&nka-nHBaIK/1a);

- MOArOTOBKA aHATUTHYeCcKOH nHpopmanuu 06 ucrorHennu UIMPA wasanmuia
(pebénka-unBanua) Ha ocHoBe AaHHbIX oTuéTHOCTH MIC « BJIW» (110 3ampocy);

- OCyLIEeCTBIIEHHe KOHTpons popmuposanus otdyeTHOCTH B C «BJ1N»;

- cbop, obpaboTka U 06061eHHe 0TUETHOH HHDOpMaLIKK 0 peanuzaunu UTTPA
MHBaNuAa (peOEHKa-1UHBaANINIA), TOYYCHHON OT TePPUTOPUANBHBIX opraHoB MT3 u



C3 PT (exxenenensHo);

- OKa3aHWe KOHCYJLTAaTUBHONW M METOAMYECKOH TMOMOIIH CHeLHaTIUCTaM
OpraHM3alUi COLUANIbHOrO 00CITy)KHBaHHUS, TePPHTOPHAIBHEIX opranoB MT3 u C3
PT, orBercrennbiM 3a peanusarmio UITPA unBanuaa (pe6énka-uHpamnsa);

- OOHOBIIeHHE 0a3bl AAHHBIX COTPYAHHKOB OTPACIH, OTBETCTBEHHBIX 3@ BBOJ
HHbopMalHH 110 ucrionneruo UITPA;

- TIOATOTOBKA MH(OPMaIMKU 00 HCTONHEHHH BbIMUCOK W3 MITPA uusammaa
(pebérKa-uHBanua), orcyrerByiommx 8 MIC «BJIW», no dopme ITpukasa MunTtpyna
Poccun or 15.10.2015 Ne 723H, st HanpaBieHHs B YUPSKICHHS MEIUKO-
COLHAJIbHOM 3KCIIEPTH3HI,

- ITOArOTOBKA NpEeIONEeHHH Mo BHeceHMIo wu3MmeHeHuid B MC «BJIWy,
HarnpasjieHHe 3asBOK Ha NPOBe/IEHHE TeXHUYECKUX padoT.

2.1.4.  AamunucTpupoBaHue HH(OPMALMOHHON TMOACHCTEMbl «PaHHsS
[IOMOLLBY TOCY/NapCTBEHHONW MH(pOpMAMOHHON cucTeMbl «ConuanbHblii perucTp
Hacenenus PecnyGiuku Tatapcran». B pamkax ycTaHOBIEHHON 3aauu OT/Ie/IeHHe
MCIIOJIHACT CleAyIone QyHKIHH:

- [IPHEM 3a4BOK Ha CO3[aHHE W BHECEHHWE HM3MCHCHUH B YYeTHBIE 3aIHCH
noJib30BaTesIeH noacucTeMbl «PaHHAS TOMOILBY;

- BEAICHKME yYeTa [0JIb30BaTesIel, UMEIOLINX NePCOHAIbHBIC JaHHEBIe JUIS BXOJ1A
B noJicucremMy «PaHHSAS MOMOLIBY.

2.1.5. AHanu3 IeATeNbHOCTH OpPraHM3aNHil COLUAIBHOIO 00CTyKUBAHHUS:

- KOHTPOJIb 3a pasMelleHreM U OOHOBJIEHHEM HH()OPMALMH TOCTABLIMKAMH
COLMAJIBHBIX HAa OMMUUAIBHBIX CalTaX MOCTABUIMKOB COLMATBHBIX yCIyr B
MH(OPMALMOHHO-TEJIEKOMMYHHKALIHOHHOH CeTH «HMHTepHeT»;

- OArOTOBKA HH(POPMALMOHHBIX M aHAJIUTUYECKUX CIIPABOK O AESTeNILHOCTH

OpraHM3alii COLMANBHOTO OOCIYKUBAHMS HA OCHOBE JaHHBIX HH()OPMALIMOHHBIX
CHCTEM.

3. llpaBa oraenenns

3.1. Jlnst ocymecTBieHus cBOMX (YHKIMI OTe/eHre HMEeT npaso:

3.1.1. B3auMoOjeiicTBOBaTH B YCTAHOBIEHHOM NOpsIKE C OpraHamu
FOCYNapCTBEHHOH BIACTH, OPraHaMH MECTHOIO CaMOYTPABJIEHHS, ¢ (PH3MUECKHMH 1
IOPHAXYECKUMM JIHLAMU;

3.1.2. ywactBOBaTh B paGoTe CoBeIaHMil, IPOBOAUMBIX LlenTpom mmo Bonpocam
KOMIIETEHLIMH OT/ICIIeHHUS;

3.1.3. B3aumoneiictBOBaTh ¢ APYTHMH CTPYKTYPHBIMH TTOJpa3aeieHUsIMUA
[lentpa.



4. CTpyKTypa H OpraHu3anms /AesiTeJIbHOCTH OT/eJIeHHs

4.1. Crpykrypa, YUCIEHHOCTh OT/IEJIeHHs ONpeJessieTcsi B COOTBETCTBHH CO
mrTaTHeIM pacrnucanuem llentpa. B ctpykrype otnenenus oguu cekrop. lllrarnas
YHCICHHOCTD OTJCICHUS UMEET ClIeAyIOIIH cocTaB:

- 3aBE/IYIOIIUH OT/ieNleHHeM— | eIMHHUILIA;

- CIIeLMAIUCT 10 COLHaTbHON pabote — 54 eUHHULL.

CexTop HH)OPMALTHOHHOTO U TEXHHUYECKOTO COMPOBOKACHUS:

- 3aBEIYIOIIUH CeKTOPOM — | eIMHULIA;

- CIIELIHaJIACT M0 COLManbHON paboTe — 3 eAUHULIEI.

4.2. PykoBOACTBO OT/EJEHHEM OCYLIECTBISECT 3aBeAYIOLUI OTACICHHEM,
Ha3Ha4YaeMbIi U 0CBOOOXK 1aeMblil OT JOIKHOCTH IpUKa3zoM aupekrtopa LlenTpa.

4.3. 3aBeayolluii OTEIeHHEM PYKOBOAWT BCEH AEATEIBLHOCTHIO OTEJIEHMUS,
HECET MEePCOHAIBHYIO OTBETCTBEHHOCTh 3a JISSATeNLHOCTh OT/AEIIeHUS.

4.4. 3aBenyilomui OTAENCHHEM pacnpenenseT A0KHOCTHBIE 00s13aHHOCTH
CIIELIHAJINCTOB OTHEJICHHUS.

S OTBETCTBEHHOCTDb

5.1. OrtBeTcTBEeHHOCTb 3@ Ha/yIeXkKalllee W CBOEBPEMEHHOE BBINOJIHEHHE
OTeNeHUeM (QYHKIUHM, TpPelyCMOTPEHHBIX HACTOSLIMM IIOJOKEHHEM, HeceT
3aBEIYIOIUH OT/eJIeHHueM.

5.2. PaboTHHMKHM OTHEIIEHHS HeCyT OTBETCTBEHHOCTH 3@ HCIIONHEHHE CBOMX
(YHKIHOHANBLHBIX 00s3aHHOCTEIA.
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